Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2024/25

1. Every smaller authonty in England where the higher of gross income or gross expenditure was £25.000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountabidity Return in accordance with Proper Prachices, unless the authority

» does not meel the qualifying cntena for exemption, or
= does not wish to certfy itseif as exempt

2. Smaller authornties where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying crilena as set outin the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a lmited assurance review provided the authority completes:

a) The Centificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2025. Failure to do so wall result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter, and

b) The Annual Governance and Accountability Return (Form 2) which s made up of.

c) Annual Internal Audit Report (page 4) must be completed by the authonty's internal auditor

d) Section 1 - Annual Governance Statement (page 5) must be completed and appraoved by the authenty.

e) Section 2 - Accounting Statements (page 6) must be completed and approved by the authority NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor.

3. The authotity must approve Section 1 Annual Governance Statement before approving Section 2 Accounting
Statements and both must be approved and published on the authonty website/webpage before 1 July
2025,

Publication Requirements

Smaller authorities must publish various documents on a publicly availpble website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authonties) Regulations 2015 and the
Transparency Code for Smaller Authontics. These include
« Certificate of Exemption, page 3
Annual Internal Audit Report 2024/25 page 4
Section 1 - Annual Governance Statement 2024/25 page 5
Section 2 - Accounting Statements 2024/25, page 6
Analysis of variances
Sank recenciliation
Notice of the period for the exercise of public nghts and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015

Limited Assurance Review

Any smaller authority may request a imited assurance review. If so, the authonty should not cenify itself
as exempt or complete the Cettificate of Exemption, Instead it should complete Form 3 of the AGAR
2024i25 and return it to the external auditor together with the supporting documentalion requested by
the external auditor. The cost to the authonty for the review will be £210 +VAT.

Provided that the authonty certifies itself as exempt, and completes and publishes the decuments listed
under ‘Publication Requirements’, there s no requirement for the authority to have a review.

The Aanual Governance and Accountasdity Returm consttutes the snnual rotum refermed (o in the Accounts and Audit Reguiations 2015.
Throughout the words ‘exiernal audior’ have the same meanng as e worts Tocal audion in the Accounts and Aucit Reguiatons 2015

Yor a completo Az2 of bomes that may be smaler authontas mfar 1o schedule 2 1o the Local Audd and Accountabvily Acl 2014
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

= An authonty that wishes to declare itsell exempt from the requirement for a imited assurance review must do
s0 at a meeting of the authonty after 31 March 2025 It should not submit its Annual Governance and
Accountability Return to the external audtor, However, as part of a more proportionate reg:me, the authonty
must comply with the requirements of the Transparency Code for Smaller Authonties

+ The Certificate of Exemption must be returned to the external auditor no latee than 30 June 2025, Reminder
letlers wall incur a charge of £40 +VAT for each letler,

+ The authonty must comply with Proper Fractices in completing Sectons 1 and 2 of this AGAR and the
Centificate of Exemption. Proper Practices are found in the Prachhoners Guide® which 1s updated from
time to hme and contains everything needed to prepare successtully for the financial year-end

« The authonty should receive and note the Annua! Internal Audit Report before approving the Annual
Gevernance Stalement and the accounis

« The Annua! Governance Statement {Section 1) must be approved on the same day or before the Accounling
Statements {Section 2) and evidenced by the agenda or minute references

» The Responsidle Financial Officer (RFO) must certfy the accounts (Section 2) before they are presented
10 the authonty for approval The authority must in this order, consider, apprave and sign the accounts

» The RFO s required to commence the public nghts penod as soon as practical after the date of the
AGAR approval

* Make sure that the AGAR s complete (no hughlighted boxes left empty), and is properly signed and dated. Any
amendments must be appraved by the authonty and properly nitiatied

+ Use the checklst provided below to review the AGAR for completeness at the meeting at which it is signed off

= You mustinform your external auditor about any change of Clerk, Responsible Financial OHicer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

« The authonty must publish numencal ang nasrative explanations for significant vanances in the accounting
statements on page 6. Guidance s provided in the Fracthoners’ Guide® which may assis!

* Make sure that the accounting statements add up and the balance camed forward from the previous year
(Box 7 of 2024) equals the batance brought forward in the current year (Box 1 of 2025)

« The Responsible Financial Officer (RFO). on behalf of the authonty. must set the commencement date for the
exercsse of publc nghts of 30 consecutive working days which must include the first ten working days of July

« The authonty must publish, on the authonty website/webpage. the information required by Regulation 15 (2},
Accounis and Audit Regulations 2015, including the penod for the exercise of public nghis and the name and
address of the external auditor before 1 July 2025,

Completion checklist ~ "NO" answers mean you may not have met requirements

All sechons Have all hight.ghted boxes been completed?

Have the dates set for the penod for the exercse of puble ngnts been published?

Internal Auda Report | Have al nghighted boxes been completed by the internal auditor and explanations provided?

v
v

Section 1 For any stiterment o wheh Ihe response 100’ 1% an explanation avadable for pu—bl;:a:ton" /
Section 2 Has the Responsdle Financal Officer ssgned the accountng statements beforo (/
v

presentation to the authotty lor appeoval?

Has the authonty's approval of the accounting statements been confirmed
by the signature of the Chasr of the approval moating?

-

Has an explanaton of signibcant vanatons been putished whete requed?

Has the bank reconcdation as at 31 March 2025 been teconciled to Box 87

ls an explanation of any cfference between Box 7 and Box 8 avadable, shou'd
| a2 quastion be raised by a focal elector and/or an inferested party?

;Sc:::ons tand 2 Trust funds - have all discdosures been made If the authonty os a Body corporate s a /
| sole managing trustea? (Local Councis only)

*Governance and Accountablility for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk of from www.ada,org.uk
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Certificate of Exemption — AGAR 2024/25 Form 2

To be completed by smaller authornties where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2025, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Autharities) Regulations 2015

There s no requirement 10 have a limited assurance review of 10 submit an Annual Governance and
Accountabidity Return to the external auditos, provided that the authority has cedified ntself as exempt at a
meeting of the authority after 31 March 2025 and a completed Certificate of Exemption 1§ submitied no
later than 30 June 2025 notifying the exteérnal auditor

Scaleby Parish Council

certfies that dunng the financial year 202425, the higher of the authornty's total gross income for the
year or total gross annual expenditure. for the year did not exceed £25,000

Total annual gress income for the authonty 2024125 14244
Total annual gross expenditure for the authonty 2024125 9859

There are certain arcumstances in which an authonty will be unable to certify itself as exempt, so that a imited
assurance review will stll be required If an authonty is unable to confirm the statements below then it

cannot certify itsell as exempt and it must submit the completed Annual Governance and Accountabdity Returm
Form 3 to the external auditor o underntaxe a imited assurance review for whach a fee of E210 +VAT will be payable

By signing this Certificate of Exemption you are confirming that:

» The authonty was in existence on 1st April 2021
* in relation to the preceding financial year (2023/24), the external auditor has not:
= ssued 3 publbc interest report in respect of the authonty or any entty connected wath it
+ made a statutory recommendalion to the authonty. refating to the authonty or any enlily cennected with it
= iSs5ued an advisory notice under paragraph 1{1) of Schedu’e 8 to the Local Audit ang Accountability Act
2014 {"the Act”), and has not withdrawn the nolice
* commenced judicial review proceedings under section 31(1) of the Act
= made an applicaton under secben 28(1) of the Act for a declaration that an ilem of account is untawful, and
the appliication has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an tem of account unlawful after 3 person made an appeal under secbon 28(3) of the Act

Il the above statements apply and the authonty nether recewved gross iIncome, nor incufred gross expendilure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the extemal auditor
gither by email or by post (not both)

The Annual Internal Audit Report, Annua! Governance Statement, Accounting Statements, an analysis of
vanances and the bank reconcilinbon plus the nformation requirec by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the penod for the exercise of public nghts stll need to be fully campleted and,
along wath a copy of this cedtificate, published on Lthe authonty website/webpage® before 1 July 2025
Signing this certificate confirms the authority will comply with the publication requirements,

Signed by the m Financa! Officer Date I canfirm that this Certificate of
Exemption was npproved by
M L7 {g/z S this authonty on thes date 2 7/-5/2- s.
Signed by Chair ( Date as recorded in manute referance:
// &, 2718 /25 lo A\
Generic email address of Authot ity Telephone number
Clerk@scaleby-pc.gov.uk 07508 001602
‘Published web addross
Scaelby.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25

SCALEBY PARISH COUNCIL

www.scaleby.org.uk

During the financial year ended 31 March 2025, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of comphance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authonty.

The intemal audi for 2024/25 has been carmed out in accordance with this authonty’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financial year
to a standard adequate to meet the needs of this authority.

. * .l

A. Appropniate accounting records have boen property kept throughou! the financal year

B. This authonty compled with #s financial regulabons, payments were supported by invoices, all
i expenddure was appeoved and VAT was appropratety accounted for

C. This nuthonty assessaed the significant risks 1o achiowing s objectives and reviewed the adegquacy
of arrangements 10 manage theso

D. The precept or rates requirement resulted from an adequate budgetary process, progress ngamnst
the budget was regularty monitored, and reserves woro appropnate

E. Expected income was fully recetved, based on correct prices, propetly recorded and prompily
banked; and VAT was appropeately accounted for

SESISISIS

F. Petty cash payments were properly supported by receipts, all peltty cash expendaiture was 7
appeoved and VAT apptoprately accounted for

G. Salaries to employees and aliowances to mombers were paxd in accordance with thss authority's
approvals, and PAYE and NI requrements wore properly applied.

H. Asset and mvosiments registers were compiete and accurate and peoperty maintained

Periedsc bank account reconchabons were pooperly carmed out dunng the yoar

!\\ <

J. Accounting statements prepared dunng the year were prepared on the correct accounting basis
(teceipts and payments of income and expenditure), agreed to the cash book, suppocted by an v
adequate audit trad from underlying records and where appeopriate deblors and ceditors were
preperly recorded.

K. i tho authority certified itself as oxompt from a limited assurance review in 202324, tmet the
exompticn crteria and corroctly doclared itself exempl. (if the authonty had a kmdfed sssurance v
oviow of its 202324 AGAR tck “not cavered’)

L. The authonty publshed the required informaton on a website’wobpage up to cate at the time of v
the intoermal audit in accordance with the rolavant legsiation

M. In the year covered by this AGAR, the authonty correctly provided for a period for he exercse of
pubiic rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period, v
were pubbc nghts in rolation fo the 2023-24 AGAR evidenced by a nobce on the webste and'or
authonty approved minutos confirming the datos sol)

'N. The authonty has comphed with the publication requerements for 202324 AGAR /
(ses AGAR Page ' Gudance Notes)

O. (For local councils only) -

Trust funds (includsng chantable) — The councd met ds responsibdtios as a trustee v

For any other risk areas identfied by this authorty adequate controls existed (st any other risk areas on separate sheets f needed).
Duote(s) internal nudd undertaken Name of person who carried out the internal sudd

23/04/2025 GEORGINA D AIREY

o 23/04/2025
ate

Signature of person who ~ éj
cared outthe intermal audit <
) being taken to address any weaknoss in control identfied

*If the response is 'no’ ploase state the
(0dd separate sheets if nooded)

“Noeo:umomammmmmmmmmthmmmmummmm
nmw;«.awummmmmmmmmmmymtmnpmmnmm),



Section 1 - Annual Governance Statement 2024/25
We acknowiedge as the members of;

Scaleby Parish Council

our responsibility for ensurning that there s a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

Yes' means thet ths authonty.

. We have put n place arrargements for efecirve firancial prepared £3 actowntng statements n adoortaxe
MANBgeme e dusng e yeor, ard o the preparston of / mth e ACCourds end Al Reguinaons
the accourtng statoments
2 Ve martared an adequale system of inderna! control made proper aTangements and accepied reipori Sty
UG Meatunes Getgned 1o prevert and detedt hauc / for safeguardng the pudic morey and riowurces n
ang omgbon arg rarvsvwed 13 eR0ctveress €3 chape
— ——
3. WWe lochk al reatonadle steps 10 asture oursehes naz only done awhat £ haz ihe lega' power 10 20 anc hss
st rete are fO matiers of aludl of polerdal compied wmith Proper Pracioes i Jong 30
FON-COMENANce Win Lrws roguathons ang Propst
Practces that coud have a sigiificant branax efect /
o e at«ity of tha authonty 10 conduct &
buuress of manage its fnances
4. e pravaoed proper oppotunty ourng the yoar fo durng the year pave al perions rderesied e 0ODOTUNTy X0
e auerCne of eaon rghes N X0 dande wih Te / FIIZest a0 Atk QLEELONS B0OWL ITN2 JLENONSY 3 aSCOLes

reqarements of the Accoures and Auat Roguistons

S, VW covreed cut an assesimend of the rishs facng tha conadered and dacumeviied e e and oty Nz ¢
BUNSIRY N3 100K JpEropriate 310 10 marage ihote J faces a0 08t Win them properly
TS, IrCang e woducton of nikenal controls anc'or
eaierral nurance Cover where requred

6. VW martared trougholt the year an adequaste and / i STANDIT AV & COmpRtent pevIon independent of the fnancal
eflectve systom of irtermal aude of the Accourtng ool and procedures fo gnve an obyecine Aew OF whelhee
records and cordrol syslerms PN CONIras mee! the et Of tha smaler autharsy

-

7. VW0 102k aperopnato acton on all matkers raied f 105007060 10 MATErs DDLONT 10 3 aterton by internal ard

in reports from ntemal and externa? ause euternal augr
- AR DRI MR — A OR— S—

8. Ve comadered whether any ltgaton labites or dadiosed sventtang & should Auve alout £ Dutive st SISy
COTMETROLS, Cwras O IrMmaczorm  oCCuming other S e s NONLAING $VENLE LAY DaCe ey fhe yeor
ourng or afer the year erd, have a ranaal impact on end if reievant
o 2eronty ard. whnete appiopdiale. Rinve Indiuded trem
in o accourng stasements

(’ (For o councis anyy) Trust funds indudeg haz mal af of &3 FepONSONLeT nhove a3 3 body
charcatie In our capaaty as the sole managng Comporate 12 A snle Managng uttee of 2 ocal trusd
U0 wad OBCNMN 00 O acciurtality Of fruste

responebases for the fundis)assets nouarg
SOONON reportng ard Ifresdui el Indeparndent
camnaton or audt

*For any statement to which the respanse 1s ‘'no’, an expianation must be pubbshed

Ths Annual Gavernance Statement was approved at a Signed by the Chair and Clerk of the meeting whero
meeting of the authonty on approval wis grven

27(5/2025"
and recoeded as menute reference Chair ///C
Cleark M 714/"7

.

lo &

Information required by the Transparency Code (not part of the Annual Govemance Stalement)
Yes |

The authonty website'webpage s up 1o date and the snformaben required by the Transparency Codo has NoO

| been publshed

Scaelby.org.uk
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Section 2 - Accounting Statements 2024/25 for

Scaleby Parish Council

Yoar ending Notes and guidance
31 March 31 March Piease round all figures fo nearest £1, Do not leave any
2024 2025 baxes blank and report £0 or N balances. All Sgures must
£ £ a0ree 10 underying financial records
1. Baances brought Total batances and reserves af the begmmng of the year
forward 9041 5984 | us recorded v the trnancal records. Value must agree 1o

Box 7 of provious yoar

2. (+) Precept of Rates and Total amount of precept (or for JDBS rates and roes) |
Levies 5900 B8409| ruconved or recoivable i the yoar Exciade any gronts

rocened

3. (+) Tetal ather receipts Toral rcomo or rtecespts as rocorded in Mo coshbook loss

|
243 2396 the procopt or ratostovies rececnd (oo 2) Inglude avny |

QUMIE recevvnd |

4, (-) StaH costs Todal espendiure or paymients made o and on behad!
2765 3387 of all empioyves Indlute Qross Salanes and wages
empioyers N contnbutions empiGys's pension
coninbuhons, graluses and SOverance Daymonts

5. (-} Loan interest/capdal Total aspondturn or paymants of capdal and witorost
repayments 0 o made durieng the yoar on ihe acthonty's banomngs (if any)
6. (-} Al other payments Total expend?iure or PayTNents as rcorded in the cash-
6435 4590 | book lexs staff costs (sne <) and loan miterostcoptal

ropayments (ke 5)

7. (7} Balances carned Total balances and resocves af the end of e year Mus!

forward 5984 6813 CQUIN (12243) « (d9546)

P
i 8. Total value of cash and The sum of aff curren! and dopos! bank pecoun's cash

| shoet term mvesiments 5984 6813 haldags ardd shoe! lonm mvasimonts held as of 37 March -
| To agree with bank reconciliation.

|r 9. Tolal fog assots plus Tho vatue of a¥ tha property the authonty gwns - i 1s made
| long term investments 8332 B166/| up of al its fivod assets and long form investmonts as

; and assets ! Maech

I

1 10. Total borremngs

Tho owtstanging capital balance as af 37 March of a loang

0 0 from thered partios (incadng PYLE)
For Local Counclis Only
11a. Disclosure note re Trust funds Tho Coungd g% a body comporate Jcts as o rusles and
{ncluding chantabio) 15 rosponsidle foc managing Trust funds or assets
11b. Dsccsure noto re Trust funds v Tho figurus in e accoanting stalermonts abowm
(ncluding chantatie) . exclude any Trust fransactons

I certdy that for the year ended 31 March 2025 the Accounting | | cosfem that these Accounting Statements were

Statements in this Annual Governance and Accoumabulty approved by thas authonty on this date
Ruturn have been prepated on odber a receipts and /
payments or incame and expenditure bas:s following the 2 7{~f Zoa (

guidance in Governance and Accountabeity for Smalier
Authonties - a Proctiboners’ Gusde lo Proper Practices and
peesent fairty the financial position of thes authonty

Signed by Responsible Financial Officer before being I (o} C/ '
presonted to the authority for approval

f Ssgned by Chawr of the meeting where the
N ullis

Accountmpg Stiatemonts were approved

03/05/2025 —2CC. .

as recorded in menute reference

Date
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